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TeaChlng and Microsoft Teams is a unified communication and
collaboration platform that combines persistent
Assessment (MT) workplace chat, video meetings, file storage
(including collaboration on files), and application
Integration.

Using Microsoft Teams Platform

Microsoft*
. The service integrates with the Office 365.
ﬂ Office 365
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% Welcome to Microsoft Teams
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Teaching and Assessment (MT)
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Setting your own team/class

Conducting a class from Microsoft Team
Microsoft Forms - Creating Attendance Form
Microsoft Forms - Creating Quiz

Assigning Quiz

Grading the Quiz

Random assigning process

Mapping the data with SMP
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Microsoft Teams

Quick Start Guide

New to Microsoft Teams? Use this guide to learn the basics

Every team has channels Start a now chat Use the command box Add tabs Manage profile settings
Click one to see the Hiles and Launch a oneon-one Search for specific ltems or Highlight apps, services, and Change app settings,
conversations about that or small group people, take quick sctions, files ot the top of a channel change your ple, or

topic, department, or project conversation and launch apps. download the moblle app

Microsoft Teams Interface [

between Activity, Chat, your
toams, Calendar & Flles

View and organize teams
Click to see your teams, In

the teams list, drog o team

Manage your team - !

Add or remove members | e Add flles

croate a new channel, or Lot people view a file or
gt link to the team work on it together

name to reorder it

See your calendar

Click to see your schedule

and join meetings ! v " oy A ey *
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Reply

Your message is attached

.— 10 A specihic conversation

Join or create a team
Find the team you're A Compose a message
looking for, join with 3 cote. J Type and format it hete, Add
e B i file, emoji, GIF, or sticker to
) ¥ ane of your aw
Access your apps -9 ‘ &l iven it upl
Find apps added for your - l

1@AMS OF your parsanal use
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Microsoft Teams Interface
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< All teams -~ General rd

& Microsoft Team UTeM Shari... '

Welcome to Microsoft Team UTeM Sharing Session

Choose where you want 1o start

Manage team 4 J

Add channel

Microsoft Team UTeM Shari...

General

il €3

Add member Upload Class Materials Find help & training

Leave the team
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Edit team

Get link to team
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Manage tags

Delete the team
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Microsoft Forms Interface

Quick Guide

i FormsPreview

My forms Shared with me

o—

Cep

New Form

=

New Quiz
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Recent group forms
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Qu|ck Gl"de Microsoft Forms Interface for Math

LQUestions

ESPOnSes

X
4

1 Which one = THUE or FALSE?

duestions Respons
Opton 1
Q"f._,n 2
1 Wrich cne s TRUE or FALSE?
= A OpRon

Shudte options -

Poaity (@ ) tdnpie anmwers @ Requwed

ool dowmn

Math 2 ' " o0 In

Ot e

Add Sranching
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The Microsoft Teams

The platform for the online learning

©)

Conducting the assessment

Assessment Process in MT

Conclusion

AR RS

Microsoft Forms

Platform to conduct survey or
assessment

Deadline and Grading

Grading Process in MT

Flow Process
Managing the files in MT

Mapping the data for SMP

To transfer the data from MT to be put
at SMP
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